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Many people
get nervous
about tests —
these helpful
hints and tips
will enable
you to
perform at
your best.

Preparation for a testing session

The best thing to do in preparation for a

psychometric test is to get a good nights

sleep the night before and try to relax. Itis

also in your best interests to NOT do
psychometric tests in the following
circumstances: If you are tired; If you are
suffering from stress (whether personal or
work related); If something happens (such
as an accident) on the day or the day
before the day of testing; If you are sick
(e.g. flu, viral infection).

Also, remember

e If you wear glasses or use a hearing aid,

be sure to take them with you

® Give yourself plenty of time to get to the
testing location so you do not rush

® Check how long the testing will take (so
you know how long you will be there)

® Some tests require you to use a
calculator so you may want to bring one
with you. (Pens and pencils, etc will be
provided by the testing organisation

During the testing session

e Keep as calm as you can. Remember
that a certain amount of anxiety is per-
fectly normal.

e Make sure that you are comfortable.
Loosen your collar and tie (if
appropriate) and kick off your shoes if
you want to.

e Listen carefully to the administrator's
instructions. Ask questions if you need
to.

e If you can't see or hear things properly
tell the administrator.

e Read the test instructions carefully
and do not assume that you know
what to do.

e Put your answers in the right place on
the answer sheet! (It's easy to make
mistakes in the heat of the moment)

Psychometric testing — hints and tips

Record you answers in the correct way.
For example, do not tick boxes if you're
expected to strike through them with
short pencil lines.

Read the questions properly before you
attempt to answer them.

Don't agonise over a question you can't
do, but move on to the next one.

Don't waste time double-checking
questions with easy or obvious answers.

Don't waste time looking for 'trick’
questions, as there won't be any.

If you can't work out an answer, make an
informed guess.

Work as quickly as you can, but don't
race or you will make avoidable mistakes.

Remember that the more questions you
answer the greater your chances of
getting a higher mark.

With some questions a good approach
can be to eliminate the wrong answers to
arrive at the correct one. It is often bet-
ter to guess, rather than to leave a
question unanswered, but do check you
will not be penalised for incorrect
answers.

Keep an eye on the time. If you have
time left at the end of a test go back and
check your answers.

Don't stick to a certain amount of time
for each question. Many tests are de-
signed so that the questions get harder,
and so need more time as you progress.

Look around occasionally and take some
deep breaths, it will help you relax.

Don't be put off if the questions seem
difficult, they may well be just as difficult
for everybody else.

Avoid extreme reactions, treat it like any
run of the mill challenge but don’t be too
blasé because some tests will
discriminate between the able and the
extremely able.
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In the lead up
to a test session «
make sure you
learn as much

as you can
about the sort
of tests or
questionnaires
you may be
asked to

Some tests will place greater emphasis
on accuracy and others on the number of
questions attempted, always ask for it to
be made clear before hand.

Don't be alarmed if other people appear
to be working more quickly. It doesn't
mean they are getting the answers right!

For answers to FAQs, please see:
http://snipurl.com/z4hj

complete. If you
are sent a
practice test
make sure that
you complete it;
and read any
other details
very carefully.

The following suggestions may, over
the longer term, help you to improve
performance

Reading newspapers, reports, business
journals will improve your verbal skills for
verbal tests

Reading financial reports in hewspapers,
studying tables of data, doing number
calculations and puzzles without a calculator
may help numerical skills

Checking results in the paper could improve
checking skills

Solving crosswords may help verbal
problem solving

Looking at objects in various ways and
angles could develop spatial skills

Looking at flow charts and diagrams should
improve diagramming skills

What clients say:

“The best careers counselling I have
come across, a much more personal
approach and frankly, well ahead of all
the others. Well worth the money.” Andy
Richards

“This programme can really help you to
find out who you are: It will confirm
some of your thoughts about what you
might be good at, but will also present
you with new possibilities. I felt
reassured and inspired by the sessions”.
Frances Clemson.

“I have been recommending you to lots
of people, I wish I had taken this step a
long time ago”. Fiona O’Connor

“I am always apprehensive when
engaging other providers to work with
my valued clients but any concerns
were unnecessary with Denise. Indeed, I
was proud to be associated with her.
Denise is very helpful, flexible and
professional. She responds very quickly
to requests and goes out of her way to be
helpful. She fully understood the
sensitivities of the situation and kept me
suitably informed of progress through-
out, which I greatly appreciated. I would
have no hesitation in working with
Denise again and I would highly
recommend her to others” Phil Got
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To receive regular tips, direct to your in-
box each month, sign up at

amazingpeople-50638@autocontactor.com

www.amazingpeople.co.uk
for career guidance & counselling

www.amazingpeople.biz for assessment and
development consultancy.

www.jobsearchsupport.com for help in finding
a new job

Brought to you by Denise Taylor, Chartered
Occupational Psychologist and Director of
Amazing People. Denise is a careers expert who
specialises in helping individuals achieve career
satisfaction and to take a systematic approach

to job search.

Do you need help with job search—whether it's
CV preparation, interview practice, increasing

your profile or self marketing, let Denise guide
you though the maze so you get a job quicker,

make more money and have fun while you do it.




